
User Manual - APDP 

 

Guest User 

● As a guest user, after hitting the url : https://apdp.jk.gov.in/, users will land on the APDP’s website. 

 

 

 
● As a guest user will be able to access the following sections :  

○ Home 

○ All Panchayat 

○ Border Panchayat 

○ FAQs 

○ Reports 

○ Best Practices 

https://apdp.jk.gov.in/


 



 
 

Sign Up 

● As a fresh user, users can register as ‘Panchayat Officer’ by filling following details :  

○ Full name 

○  User name 

○ Email Address 

○ Mobile Number 

○ Designation as Panchayat Officer 



○ State 

○ District 

○ Block 

○ Panchayat/Village 

○ Create Password 

○ Confirm Password 

● Note : All the above fields are mandatory & the dropdowns are single-select. 

● After signing up users are required to verify the mail. 

 

 

Login 

● Users can login to the website by entering the registered email address/user name & password. 

 



 
 

Forgot Password 

● The existing users will be able to receive a reset password link on their registered email address. 

● After tapping on the reset password link, users will be redirected to the browser & will be able to set 

password. 



 
 

Home 



○ Based on year, month, district, & blocks the composite score & section based top 3 & bottom 3 

scoring panchayat will appear. 

 



● Users can also select the District & Blocks & based on selection, panchayats will be listed in accordance 

with the Composite score in descending order. 

 



● According to the Filters selected at the top, the further breakdown of graph based on sections are listed 

below. 

 
○ The district wise map is showcased & based on any selection, users will be navigated to the 

internal pages. 

● Users can also view the section wise graphs based & they are mapped on monthly scores. 

 



○ Users can also view the Heatmap of specific distinct, block, & panchayat. 

○ Here,  the scores are aligned with the corresponding score in the section. 

○ After the users taps on any section in the graphs, he will be redirected to the detailed heatmap 

page. 

 

● All Panchayat 

● Border Panchayat 

 
 

FAQs 

● Panchayat Officers/Guest Users can view & read the FAQs added by the District & State level Officers. 

● Reports 



 
 

Best Practices  

● Users will view following options :  

○ Jammu & Kashmir 

○ National Level 

● Panchayat Officers/Guest Users will be able to access & view the details of Best Practices. 



 
 

Profile 

● After tapping on the Profile option, Panchayat Officers will view following options :  

○ My Accounts 

○ My Form 

○ Work  Action Plan 

○ Change Password 

○ Query 

○ Logout 



 
 

My Account 

● Panchayat Officers will view his following profile details :  

○ Full name 

○ User name 

○ Email id 

○ Mobile Number 

○ Designation 

○ State 

○ District 

○ Block 

○ Panchayat/Village 

● Note : The above selections are made at the time of Sign Up. 

● After tapping on the Edit Profile, the Panchayat Officer can only edit following fields like : full name, 

mobile number, & email id. 



 
 

My Form 

● If  the Panchayat Officer hasn’t applied then his panchayat details will showcase along with the ‘Apply’. 

● If the Panchayat Officer has already applied for his panchayat, then he will be able to vie with the table 

along with the following columns :  

○ Month  

■ The month name for which the respective form has been submitted. 

○ Created On 

■ The date when the form has been submitted to the Nodal Officer. 

○ Updated By 

■ If any higher official has made any changes, then the respective official’s designation will 

appear here. 

○ Updated On 

■ If any higher official has made any changes, then the respective date will appear here. 

○ Status 

■ Drafted : If PO has not completed the form & saved the same. 

 

■ Pending : If PO has submitted the form & no action has been taken on the form by the 

higher officials. PO can edit the form in this state. 

 

■ Approved : If PO has submitted the form & is approved by the higher officials. PO can’t 

edit the form in this state. 

 

■ Rejected : If PO has submitted the form & is approved by the higher officials. PO can’t 

edit the form in this state. 

○ Reject Reason 

■ If any higher official has rejected the form, then the respective reason will appear here. 

○ Form View 

■ PO can view & download the for as well. 



 
 

○ Apply for Panchayat 

■ Panchayat Officers will redirect to the Panchayat form after hitting the ‘Apply’ options 

■ The Form consists of 9 sections & 100 indicators. 

■ All the indicators are necessary & can be filled with digits or yes/no. 

■ They can fill the form partially & tap on ‘Save’ option present at bottom to save the form 

& make necessary changes later. 

■ Once the form is submitted & the Panchayat Officer tries to fill the form again then the 

form will open with pre-filled details added last time. 

 



 
 

Work Action Plan 

● PO will view the table with the following columns :  

○ Beams Code 

■ It is entered at the time of form fill up of the work action plan. 

 

○ Panchayat Name 

■ It is based on the sign up selection performed by the PO. 

 

○ Name of the work 

■ It is entered at the time of form fill up of the work action plan. 

 

○ Created On 

■ The date on which the form has been submitted. 

 

○ Update by 

■ The officer who has incorporated the changes in the form, his designation will appear 

here. 

 

○ Updated On 

■ The date on which the changes in form have been incorporated will reflect here. 

 

○ District 

■ The district selected by the PO at the time of Sign Up will appear here. 



 
 

○ Add Work Action Plan 

■ Initially, PO will require to fill the following fields : Department Code, Beams code, 

Name of work, District (auto-filled & non editable), location, Block & Panchayat (auto-

filled & non editable), Village/Ward, Latitude, Longitude, Executing Agency. 

■ Following sections to be filled later : AA Works & Allotted Works. 



 
 

Change Password 

● Panchayat Officers can change their password by entering the old registered password & entering the new 

password in ‘New Password’ & ‘Confirm Password’. 

● Note : All the fields are mandatory. 

● The password entered in ‘New Password’ & ‘Confirm Password’ must be the same. 

 

 
 

Query 

● A Panchayat Officer can draft a query to the higher officials like : Nodal Officer, District Officer etc. 



● To share the query, he is required to fill the following fields : ‘Subject’& ‘Message’. 

 

LogOut 

● After hitting the same, Panchayat Officer will receive a success message stating. ‘User logged out 

successfully’. 

● He will be navigated to the Home page. 

 

 

 

 

 


